Braintree Public Schools

Tuition Reimbursement

REQUEST FOR REIMBURSEMENT FORM

This application must be submitted to the Superintendent on or before the deadline dates stated on the back of this form.

This is the second step toward tuition reimbursement. It is your responsibility to make sure you have completed all the requirements listed below:

· Complete this form.

· Submit this form to the Assistant  Superintendent’s office on or before the deadline date.

· Attach a cancelled check or receipt of payment.

· Attach a transcript of your grades. (Reimbursements will not be made for a course unless a grade of B or better is attained).

· Attach a copy of the signed course approval form.

Name: ___________________________School: ____________________Home telephone:___________

Course information:

	
	COURSE TITLE
	INSTITUTION/PROVIDER
	SEMESTER*
	YEAR
	CREDITS

	1


	
	
	
	
	

	2


	
	
	
	
	

	3


	
	
	
	
	


* Semester: Choose from fall, spring or summer. If your class is covering more than 1 semester, please specify which semester. For initial course approval you will follow the deadlines as stated for the start date of your class. For filing the transcripts, you will follow the deadlines as stated for the date your class ended. You will receive tuition reimbursement as if your class took place in whole in the semester the class concluded.

Total number of credits: ______

 Applicant’s signature: _______________________________________  Date: ______________________

Do not write below the line. For office use only.

Approved for tuition reimbursement:   
Y / N

Semester for which approved:  

FALL

SPRING

SUMMER

Fiscal year for which approved: 

______________     Amount to be received:
$____________

Superintendent (or designee)’s signature:_________________________________  Date:  ______________


Deadline dates





Semester 


�
Course approval form deadline�
Tuition reimbursement form deadline�
�
SUMMER�
JUNE 15�
OCTOBER 1�
�
FALL�
SEPTEMBER 15�
FEBRUARY 1�
�
SPRING�
JANUARY 15�
JUNE 1�
�









